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EStop Citizen Access Portal

BY To apply for a Lottery license, please
follow this link:

Accela Citizen Access

.) New users must register for an EStop account before Jproceeding.

-,
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HOME START A NEW LICENSE APPLICATION PRINT, UPDATE, OR RENEW LICENSE

Notice:
This feature requires registration and/or login, please login to continue.

Please Login
Many online services offered by the Agency require login for security reasons. If you are an existing user, please enter your user name and password in the box on the right.

New Users
If you are a new user you may register for a free Citizen Access account. It only takes a few simple steps and you'll have the added benefits of seeing a complete history of applications, access to invoices and

receipts, checking on the status of pending activities, and more.

Register Now »

SignIn
USERNAME OR EMAIL:*
PASSWORD:™

Forgot Password?

Remember me on this device

Not Registered?



https://aca-prod.accela.com/estop/Welcome.aspx

Starting a New License Application

B After signing in, navigate to “Start A New License Application” on the
left-hand side of the blue toolbar.

B2 Upon hovering, a “EStop Master Location” option will appear.

Proceeding with this option will prompt you with a disclaimer. Please read and continve.
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START A NEW LICENSE APPLICATION PRINT, UPDATE, OR RENEW LICENSE ADDITIONAL INFO ACCOUNT LOGOUT

EStop Master Location
Hello,
o ot

There are no items in your shopping cart right now. You do not have any collections right now.

Q
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Record Type

B Select “EStop,” check “EStop Master Location Application,” and then
“Continue Application.”
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START A NEW LICENSE APPLICATION PRINT, UPDATE, OR RENEW LICENSE ADDITIONAL INFO ACCOUNT LOGOUT

Select a Record Type
4 >

Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.
+ eStop
@ eStop Master Location Application

» Link Existing License to my Account

Continue Application »

MONTANALOTTERY
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Contact Information

" o008 N D f
BY Choose “Select from 1 e e
Accou Nn |'” or " Add New” ‘l'o START A NEW LICENSE APPLICATION PRINT, UPDATE, OR RENEW LICENSE ADDITIONAL INFO ACCOUNT LOGOUT

eStop Master Location Application

provide the required contacts.

Step 1:5tep 1>Contacts
Choose "Select from Account’ or "Add New” to provide the required contacts. Additional contacts may be added by choosing "Add Mew” and selecting the contact type from the list provided.

Please note:
The Entity must match the contact on your Portal Account and must be added using the "Select from Account’ button

B2 The Entity must match the el

The Applicant will be considered the responsible party for the Location and the primary point of contact

contact on your Portal : R
Account and must be added Comact it |
using the “Select from

/4 A\ Owner 1
Account” button.

Showing 0-0 of 0
First Name Last Name Business Name Contact Type Primary Phone Maobile Phone E-mail Action

Addlitional contacts may be added by choosing
"Add New" and selecting the confact type from

the list provided. o
_ Continue Application » k Select Language ¥)

Google Translate
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BY The Company Name should

incorporate the name of the
location.

B2 The Applicant will be
regarded as the responsible
party for the location and will
serve as the main point of

contact.

B) The required contact types

are company and owner.

Contact Information

%% Montana Department of
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ADDITIONAL INFO

PRINT, UPDATE, OR RENEW LICENSE

START A NEW LICENSE APPLICATION

eStop Master Location Application

Step 1:5tep 1>Contacts
Choose 'Select from Account’ or "Add New” to provide the required contacts. Additional contacts may be added by choosin

Please note:
The Entity must match the contact on your Portal Account and must be added using th: lect from

The Company Name should reflect this Location's name.

The Applicant will be considered the responsible party for the Location and the primary point of contact

Mame Contact Type Primary Phone Maobile Phone E-mail Action

ooooooooooooooo

ACCOUNT LOGOUT

* indicates a required field.




Application Type

B Select the type of ownership.

New: This location does not hold a current Lottery license.
Transfer of Ownership: This location holds an active Lottery license, but with a different owner.

L)
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START A NEW LICENSE APPLICATION PRINT, UPDATE, OR RENEW LICENSE ADDITIONAL INFO ACCOUNT LOGOUT

eStop Master Location Application

1 Step1l

Step 2: Application Type >Application Type
4

Type of Application:

APPLICATION TYPE

* s
I EATP TIRRE Transfer of Ownership * ]

New
_ Continue Application » %
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Location Details

B Please enter your location address and click on "Search," then proceed by
clicking “Continue Application.”

L
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HOME START A NEW LICENSE APPLICATION PRINT, UPDATE, OR RENEW LICENSE ADDITIONAL INFO ACCOUNT LOGOUT

eStop Master Location Application a

1 Stepl 2 Application Type

Step 3:Location Details > Location Details

If you do mot have a physical location within the State of Montana, then you will need to complete a paper application. You can find the paper application here. —

4 »
* indicates a required field.

Address

When searching for an address, the more data you enter the more restrictive the search iz going to be. It would be best to just enter the Street Number, and Street Mame, and then hit Search

*Street No.: Direction: * Street Name: Street Type:

--Select-- - --Select-- -
*City: * State: *Zip:
*County:

[ seren ] cer

_ Continue Application »

MONTANALOTTERY

When looking for an address, providing more information
will narrow your search. It's advisable fo input the Street
Number and Street Name before clicking on “Search.”
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BY There are two types of Lottery
licenses: a Traditional license and a

Sports Wagering license.

B2 Applicants must pay a one-time $50
licensing fee for each license per
location.

The non-refundable fee covers required crediit
and criminal background checks, and other
jprocessing cosfs.

License Types

L7
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HOME START A NEW LICENSE APPLICATION PRINT, UPDATE, OR RENEW LICENSE ADDITIONAL INFO

eStop Master Location Application

- - Application
1 2 I Location Details 4 TR

Step 5:License Types>License Types
4

License Types

LICENSE TYPES

Off Premises Beer and Wine License:

Tobacco Products License:

Alternative Nicotine or Vapor Products License:
Retail Food Establishment License:

Lottery License:

Sports Wagering License:

Nursery License:

Storage Tank License:

Weights and Measures Meters License:

1 I O A o B o I o B

Weights and Measures Scales License:

B

ACCOUNT

]
* indicates a required field.

Continue Application »




Attachments

B Please upload the necessary Transfer of Ownership documentation below.
For new applications, feel free to continue.

B2 Read and check the disclaimer, then click “Continue Application.”

op?
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START A NEW LICENSE APPLICATION PRINT, UPDATE, OR RENEW LICENSE ADDITIONAL INFO ACCOUNT
eStop Master Location Application a
1 2 % Location Details 3 f;ﬁgiﬁ;;g;}

Step 5:License Types >Attachments
Transfer of Ownership Applications: Transfer of Ownership documentation must be uploaded below.

v

4 »
* indicates a required field.

Attachment

The maximum file size allowed is 100 MB.
ade;adp;bat.chm;cmd;com;cpl;exe:hta; htm; html;ins;isp:jar;js;jse; lib;Ink;mde;mht;mhtml msc. msp;mst; php;pif;scr;sct; shbcsysvb;vbe;vbs,vxd; wsc;wsfwsh are disallowed file types to upload.
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Review

B In this section, you will review the information that has been entered. Feel free to make any necessary
edits, and when you're finished, click “Continue Application” to proceed.

o,
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START A NEW LICENSE APPLICATION PRINT, UPDATE, OR RENEW LICENSE ADDITIONAL INFO ACCOUNT

eStop Master Location Application

Step 7:Review
4

v
»
_ coninue Appication

Please review all information below. Click the “Edit” buttons to make changes to sections or “Continue Application™ to move on.

Record Type

eStop Master Location Application

Required Contact Type  Minimum

First Name Last Name Business Name Contact Type Primary Phone Mobile Phone E-mail Action

@ MONTANALOTTERY




B The License Types you have
selected will be displayed here.
You must fill out the form for
each license type before
continuing.

B) You can access the forms by
clicking “Open” next to the
respective license type.

B Please ensure you complete the
forms for both Sports Wagering
and Traditional Lottery.

@ MONTANALOTTERY

Licenses Requested

L3 Montana Department of

% LABOR & INDUSTRY

HOME START A NEW LICENSE APPLICATION PRINT, UPDATE, OR RENEW LICENSE ADDITIONAL INFO
Licenses Requested
Listed below are the License Types you have selected. You must fill out the associated forms for each License Type before this record can be submitted.
License Typ
Sports Wagering License Application Cpen Remove
Traditional Lottery License Application Cpen Remove

ACCOUNT

LOGOUT




Conditions of Licensing

BY Before a license is issued, the licensee must agree to the Conditions of Licensing. In
this section, you will review the conditions, and at the bottom, be sure to check “I
agree to the above conditions of licensing” before proceeding.

Traditional Lottery License Application ™~

Step 1:License Application>Conditions of Licensing

b4

4 »
*indicates a required field.

CONDITIONS OF LICENSING
By being granted a license from the Montana Lottery you, your employees and agents agree to comply with ALL Terms and Conditions in the application, the Lottery's Administrative Rules (2.63.101—2 63.1305) and State Statutes [23-7-101—23.74132) that regulate Lottery operations.
= Any Lottery sales agent license may not be transferred, sold, or assigned.
= Any licenser of traditional or sports wagering sales agents in Montana exists solely by virtue of legislative permission
» A sales agent license is a privilege and is subject to withdrawal or condition resulting from legislative changes.
= The Montana Lottery may revoke a license if the licensee (2] fails to follow the provisions of the Montana State Lottery Act and the associated administrative rules; (b) no longer meets the criteria for 2 license; or (c)is no longer eligible for a license due to a change in law.
= If a provision in the licensing documents provided te a licensee conflict with an applicable statutory or regulatory provision, the statutory or regulatory provision preempts the conflicing provision in the licensing documents,
» The licensee will immediately notify the Montana Lottery of any change in business ownership, financial institution, bank account or business location.
» To educate employees and agents regarding lottery products and promotions, applicable Montana law and the Lottery's rules and directives
= To not claim to be a licensed Lottery premise unless a license is granted
= To prominently display the license within its premise and to prevent theft or defacing of the license
= That all Lottery Scratch tickets activated for sale (except for those returned or adjusted in accordance with Lottery procedure) are considered to have been purchased by the licenses and are the licensea's property
= ‘Your primary business cannot be solely the sale of Lottery products
= To pay for all Lottery products by Electronic Funds Transfer (EFT) and with other directives of the Montana Lottery
= Maintain in good condition all authorized equipment, supplies (i.e., terminal paper), displays, notices, and other materials used to make Lottery product sales
= A zales agent will be required to maintain adequate weekly sales as determined by the Montana Lottery to continue to retain Lottery terminals, and/or license. Additional information or adjustments will be provided to the sales agent before such action is taken
» To immediately contact the Lottery or customer service when the terminal is not operational to minimize sales losses
» To redeem all winning Lottery tickets up to $599.99 in full as authorized by the Montana Lottery
» Lottery tickets will be sold only on the premises of the business designated on the license
= Persons selling and/or buying Lottery products must be 18 years of age or older
» Lottery products will not be sold at a price greater than the price stated on the ticket
» To maintain professional conduct in all interactions with and pertaining to the Montana Lottery
» To have all Lottery terminals, dispensers, and products available to all Lottery personnel or contractors during all regular business hours, unless otherwise mutually agreed upon between the Lottery and the licensee
= A sales agent must provide bwo weeks' notice prior to a2 change of ownership. If two weeks' notice is not provided, the applicable sales agent may be charged for all existing Lottery products on location
= Agree to maintain all State of Montana business requirements and standards

*| agree to the above conditions of licensing:

_ - « Back to Associated Forms
Continue Application »
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Application Details

Step 1:License Application >Application Details v

4 [
* indicates a required field.

ds

Custom Fiel

APPLICATION DETAILS

CEeh .
Business Type: --Select— A

* Does the applicant have other Montana Lottery licensed locations
that should be combined for accounting purposes? If yes, please () Yes () No
also include a chain application.: : :

* Does this business or those listed on the Personal Data Form owe
delinquent taxes or other payments to the State of Montana?: () Yes () No

*Has this business or the listed individuals ever been sued or have
outstanding claims or judgments ?: () Yes () No

*Has this business or the listed individuals ever been convicted of
a felony or gambling related offense?: () Yes () No .

First, you will choose your

*Has this business or the listed individuals ever filed for
bankruptcy in Montana or the US, been placed in receivership or ) Yes () No

made any assignments to creditors?: b U S i n eS S type .

* Has this business or the listed individuals ever held or applied for
or presently hold a gambling, liguor, beer, or lottery license in () Yes () Ne
Montana or in another state?: ) )

*Has thig buginess or the listed individuals ever operated under a
different name?: () Yes () No .

Next, respond to the question

'/

If you answer YES above; please provide further explanation

s and click “Continue Application.

_ - « Back to Associated Forms
Continue Application »
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BY Sports wagering applicants
must provide their gambling
license number on this page.

B Select your business type.

B2 Answer the question, then click
“Continue Application.”

Application Details

Step 1:License Application>Application Details v
] »
*indicates a required field.

Gambling Information

GAMBLING LICENSE INFORMATION

Attention: Sports Wagering license applicants: You must have a permanent gambling license to be licensed to sell this product. You may apply for a gaming license through the Department of Justice, Gambling Control Division at: Gambling and Alcoholic Beverage Forms or call
(406) 444-1971. REQUIRED FOR SPORTS WAGERING APPLICANTS: Adequate cellular service at your location is required to offer Sports Bet Montana. To complete the application process, you must upload a photocopy or picture of your valid permanent gambling license through
the e5Stop Application — Document page.

* Gambling License Number:

APPLICATION DETAILS

* Business Type:

--Select-- -
* Does the applicant have other Lottery licensed locations
that should be combined for accounting purposes? If yes, please () Yes () No
also include a chain application.: : :
* Does this business or those listed on the Personal Data Form owe
delinquent taxes or other payments to the State of Montana?: () Yes () No

* Has this business or the listed individuals ever been sued or have




Personal Data Form

B For a Sole Proprietorship, the owner must complete the form. General Partnerships
require details for all individuals with a 10% or greater stake.

B For Limited Liability Partnerships, Limited Liability Companies, or Corporations, all
Officers listed on the Montana Secretary of State must complete the form.

BY Click "Add a Row" and provide the full name, personal address, email, Social
Security Number, birthday, and relationship to the business for each individual on

the list.

Step 1:License Application>Personal Data Form
For a sole proprietorship, the owner must complete this form. For a general partnership, submit the requested information for each individual with 10% or more interest in the business. For a limited liability partnership or corporation, the president and vice president must complete the

Custom Lists

CONTACT LIST

oooooooooooooo

Addaow | ~
) o « Back to Associated Forms
Continue Application »
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Application Attestation

B By selecting the box to the right, you permit the Security Division of the Montana Lottery to review
your criminal history, financial records, and any other relevant information necessary for licensing.

Traditional Lottery License Application A
Step 1:License Application=Attestation v
d ]
* indicates a required field.

Application Attestation

ATTESTATION

*1 represent under penalty of law that all answers and statementz |
made on this application are true and complete. | understand that
falze or misleading answers are cause for denial of a license andior
revocation of any license granted. | further understand that | may

be prosecuted for knowingly making an unswom false statement

as described in MCA 45-7-203 or tampering with public records or
information as described in MCA 45-7-208. | hereby authorize the
Security Divigion of the Montana Lottery to investigate my criminal

hi ancial records and other sources as necessary for

I

,,
=
23
£.q

« Back to Associated Forms

@ MONTANALOTTERY
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Attachments

1111111
pppppppppp

BY All applicants for a Sports Wagering or Traditional
Lottery License must upload their financial institution T
information (e.g., a voided check or a letter from your —— e—
financial institution), along with EFT and W-9 form:s, =
accessible via the MT Lottery App Link. —

B2 Sports wagering applicants also need to provide a T —
copy of their gambling license. .

-Select-

* Description:

B To submit documents, click "Add" to upload, then click
“Save” and select “Continue Application.”

~-Select--




Review

B In this section, you will review the information provided. If necessary, you can make
edits, and once you're finished, click "Continue Application" at the bottom to
proceed.

Traditional Lottery License Application

License

Application 2 Attachments

Step 3:Review
Ll

_ Continue fpplication»

Please review all information below. Click the "Edit” buttons to make changes to sections or "Continue Application” to move on.

Record Type

Traditional Lottery License Application

It a license is granted, the licens

COMNDITIONS OF LICENSING

Any Lottery sales agent license may not be transferred, sold, or Yes
assigned.:

Any licenser of traditional or sports wagering sales agents in MontanaYes
exists solely by virtue of legislative permission:

A sales agent license is a privilege and is subject to withdrawal or Yes
condition resulting from legislative changes.:

The Montana Lottery may revoke a license if the licensee (a) fails to  Yes
follow the provisions of the Montana State Lottery Act and the
associated administrative rules; (b) no longer meets the criteria for a
license; or (clis no longer eligible for a license due to a change in

law.:

If a provision in the licensing documents provided to a licensee Yes
conflict with an applicable statutory or regulatory provision, the
statutory or regulatory provision preempts the conflicting provision

in the licensing documents.:

The licensee will immediately notify the Montana Lottery of any Yes
change in business ownership, financial institution, bank account or
business location.:

To educate employees and agents regarding lottery products and Yes
promotions, applicable Montana law and the Lottery's rules and
directives:

To not claim to be a licensed Lottery premise unless a license is Yas
granted:

To prominently display the license within its premise and to prevent Yes
theft or defacing of the licensa:

That all Lottery Scratch tickets activated for sale (except for those  Yes

MONTANA
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Payment

BY Proceed to the payment section.

« Confirm that your application and the corresponding amount are accurate.

» Verify that all information provided is correct.
» Choose your preferred payment option and enter the necessary details.
» Please be aware that there is a processing surcharge of $3.75 for a card and $2.50 for a financial institution.

Listed below are preliminary fees based upon the information you've entered. Some fees are based on the quantity of work items installed
or repaired. Enter quantities where applicable. The following screen will display your total fees.

1
Application Fees
Feas Oity. Amount
Traditional Lottery License Application $50.00
1 550,00

Lottery Application Fee

Licenses Requested
| Recalculate |

Listed below are the License Types you have selected. You must fill out the associated forms for each License Type befare this record can be submitted.
TOTAL FEES: $50.00

License Types: . g . . . .
Mote: This does not include additional inspection fees which may be assessed later.

Traditional Lottery License Application View Remove

@ MONTANALOTTERY




Payment

BY Proceed to the payment section.

Confirm that your application and the corresponding amount are accurate.

Verify that all information provided is correct.

Choose your preferred payment option and enter the necessary details.

Please be aware that there is a processing surcharge of $3.75 for a card and $2.50 for a financial institution.

3 [ 4
Please select a payment method and then fill in all required information.
The available payment methods are:

Step 1:Select item to pay «Credit Card
Click on the arrow in front of a row to display additional information. ltems can be saved for a future checkout by clicking on the Save for .Ba nk AC'C-EII..I nt
later link.

901 E Broadway 5t, Helena MT 59601

1 Applicationls) | 50.00 i . 2
eStop Master Location Application Total due: $0.00 .F"'HJIJ'J;:.I'J_." D_:J _".l:.-'_l'_!u
26TMP-000037

Mo Address

1 Application(s) | $50.00 Amount to be charged: $50.00

P Traditional Lottery License Application Total due: $50.00
26TMP-000038

(8) Pay with Credit Card

Total amount to be pald: 550.00‘ I:___- Fﬂ!" with Bﬂnk Al:-l:-lzl'unt

Mote: This does not include additional inspection fees which may be assessed later.

=D T
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Contact Information

If you need assistance, please call us at 406-841-2056, or you can email us at DLIEstop@mt.gov.

If additional questions arise, you may reach out to Brian Pellen, Sales and Licensing Representative
at the Montana Lottery, at 406-444-5501, or you can email Brian at brian.pellen@mt.gov.



mailto:DLIEstop@mt.gov
mailto:brian.pellen@mt.gov
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