
Starting a New
License Application



EStop Citizen Access Portal
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To apply for a Lottery license, please 
follow this link:

Accela Citizen Access

New users must register for an EStop account before proceeding.

https://aca-prod.accela.com/estop/Welcome.aspx
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After signing in, navigate to “Start A New License Application” on the 
left-hand side of the blue toolbar.

Starting a New License Application

Upon hovering, a “EStop Master Location” option will appear. 

Proceeding with this option will prompt you with a disclaimer. Please read and continue.
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Record Type
Select “EStop,” check “EStop Master Location Application,” and then 
“Continue Application.”
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Contact Information

Choose “Select from 
Account” or “Add New”  to 
provide the required contacts.

The Entity must match the 
contact on your Portal 
Account and must be added 
using the “Select from 
Account” button.

Additional contacts may be added by choosing 
"Add New" and selecting the contact type from 
the list provided.
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The Company Name should 
incorporate the name of the 
location.

The Applicant will be 
regarded as the responsible 
party for the location and will 
serve as the main point of 
contact.

The required contact types 
are company and owner.

Contact Information



07

Application Type
Select the type of ownership.

New: This location does not hold a current Lottery license.
Transfer of Ownership: This location holds an active Lottery license, but with a different owner.
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Location Details
Please enter your location address and click on "Search," then proceed by 
clicking “Continue Application.”

When looking for an address, providing more information 
will narrow your search. It's advisable to input the Street 
Number and Street Name before clicking on “Search.”
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There are two types of Lottery 
licenses: a Traditional license and a 
Sports Wagering license.

Applicants must pay a one-time $50 
licensing fee for each license per 
location.

The non-refundable fee covers required credit 
and criminal background checks, and other 
processing costs.

License Types
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Attachments
Please upload the necessary Transfer of Ownership documentation below.
For new applications, feel free to continue.

Read and check the disclaimer, then click “Continue Application.”
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Review
In this section, you will review the information that has been entered. Feel free to make any necessary 
edits, and when you're finished, click “Continue Application” to proceed.
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The License Types you have 
selected will be displayed here. 
You must fill out the form for 
each license type before 
continuing.

You can access the forms by 
clicking “Open” next to the 
respective license type.

Please ensure you complete the 
forms for both Sports Wagering 
and Traditional Lottery.

Licenses Requested
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Conditions of Licensing
Before a license is issued, the licensee must agree to the Conditions of Licensing. In 
this section, you will review the conditions, and at the bottom, be sure to check “I 
agree to the above conditions of licensing” before proceeding.
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Application Details

First, you will choose your 
business type.

Next, respond to the question 
and click “Continue Application.”
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Sports wagering applicants 
must provide their gambling 
license number on this page.

Select your business type.

Answer the question, then click 
“Continue Application.”

Application Details
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Personal Data Form
For a Sole Proprietorship, the owner must complete the form. General Partnerships 
require details for all individuals with a 10% or greater stake.

For Limited Liability Partnerships, Limited Liability Companies, or Corporations, all 
Officers listed on the Montana Secretary of State must complete the form.

Click "Add a Row" and provide the full name, personal address, email, Social 
Security Number, birthday, and relationship to the business for each individual on 
the list.
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Application Attestation
By selecting the box to the right, you permit the Security Division of the Montana Lottery to review 
your criminal history, financial records, and any other relevant information necessary for licensing.
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All applicants for a Sports Wagering or Traditional 
Lottery License must upload their financial institution 
information (e.g., a voided check or a letter from your 
financial institution), along with EFT and W-9 forms, 
accessible via the MT Lottery App Link.

Sports wagering applicants also need to provide a 
copy of their gambling license.

To submit documents, click "Add" to upload, then click 
“Save” and select “Continue Application.”

Attachments
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Review
In this section, you will review the information provided. If necessary, you can make 
edits, and once you're finished, click "Continue Application" at the bottom to 
proceed.
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Payment
Proceed to the payment section.

• Confirm that your application and the corresponding amount are accurate.
• Verify that all information provided is correct.
• Choose your preferred payment option and enter the necessary details.
• Please be aware that there is a processing surcharge of $3.75 for a card and $2.50 for a financial institution.

1
2
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Payment
Proceed to the payment section.

• Confirm that your application and the corresponding amount are accurate.
• Verify that all information provided is correct.
• Choose your preferred payment option and enter the necessary details.
• Please be aware that there is a processing surcharge of $3.75 for a card and $2.50 for a financial institution.

3 4



18

If you need assistance, please call us at 406-841-2056, or you can email us at DLIEstop@mt.gov.

If additional questions arise, you may reach out to Brian Pellen, Sales and Licensing Representative 
at the Montana Lottery, at 406-444-5501, or you can email Brian at brian.pellen@mt.gov.

Contact Information

mailto:DLIEstop@mt.gov
mailto:brian.pellen@mt.gov


Thank you!
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